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CONFIDERTS" 7 pvomer 155

MENORANIUN POR: Deputy Dirvector (Administretion)

SUBJECT : Weokly Report for the Wesk Ending 17 December 1954

1. Projscts and Btudies in Process
a. ICI Move - (gomtinued ites)

(1) Pricrity Aveas Nos, 2 snd 3 are ready for ccoupsncy.
Area Bo, 2 will be temporarily ocdupied by DCI Plsnning and
Coordinating Steff until meve of the DCI to Bouth Bullding.

{2) Decision bag been received from the DCI's staff
relative to the finish of osk peneling for the DCI and
Deputy Director's suites and Publie Bulldinys Services has
bean instructed tc proceed with this work.

{3) Deeision regarding relocaticn of the spack bar has
not been received.
Bequirements Porecests - (gomtizued Stem)
Materisl requirements forecasts, due 1 December 195k,
have boen received from OFR, T8S, S8R Division and FE Division
25X1A I  rorcoasts have not yot been received
from the Nedical Office, Office of Cemmunicstions, and RE, SE, NE,
¥R and WE Divisions.
2. Adwinistretion
s. Agency Regulations - (gontimued itew)

Yorwarded a proposed Agency Notice pertaining to the
use of decorative material in Agemcy buildings to the Regulation
“ Control Staff for publication.

Logistics Suppart Couree - (oontimued item)
Class ¥o. 5 was completed 17 December 195k.
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b. Flex-O-Priat Catslog - {coatinued item)

mmmmmmmm These
are: “"Instruments snd Industrial Egquipment”, “Photographic™ and
"office Supplies”.

25X1A6a
5+ Procurement Division

s. Petty Cash Pund - (sompleted item)

The Petty Cash Fund (Unvoucheved) previcusly loeated in
the Procurement Division hes been returmed. The previous fund has
been replsced by an Imprest Fund Adwance (Vouchered).

6. Beal Estate and Constyuction Division
a. K Bullding Cafeteria - (comtinued item)

Public Buildings Bervizes, 03A, mmmmmmi*
mate for regquested improvements in the smount of spproximately
$48,000, Of this amount, $37,000 represents the cost of air
conditioning.

25X1A6a
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Hlectrioal Outage - (ceogpleted item)

An slectrieal outage will dbe nec betwveen 1300 hours
mw»mmmmmm : mxmung,

4nit . 25X1A
pleted. m:muummwh r 195h,
25X1A9a
LO/TR&P/ S:hhl (17 December 1954%)
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